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INOJIOXKEHHUE
0 3aIHTe NePCOHANBHBIX JAHHBIX pa00THHKOB

1. O0mue moJI0KeHN .

1.1. Ilenpto mnonoxenuss o6 o00paboTKe NEpPCOHANBHBIX MAHHBIX paOOTHHKOB (Hajee —
[MonoxeHue) sIBISETCS 3allATa MEPCOHATBHBIX JaHHBIX paborHukoB MBY « IleHTp obGecnedeHus
OeATeILHOCTH CHCTEMBI 0OpasoBanus Yaro0ImeHcKoro MyHHIHDANBHOrO paiiona » (nanee — MbY
« LHOJI cucteMsl o6pa3oBaHus palioHa ») OT HECAHKIIMOHHMPOBAHHOI'O JOCTYIIA, HEIPABOMEPHOI'0 MX
UCIOJIb30BAHMUS WIH YTPAThl, & TAKXKE YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[, HMEHOILIMX
JOCTYI K MEePCOHAIBHBIM JaHHBIM PaOOTHHKOB, 32 HEBBIIOJIHEHHE TpeOOBaHHH HOPM, PETYJIHPYIOLIHX
006paboTKy U 3aIMTy NEePCOHANLHBIX JaHHBIX.

1.2.TTonoxenne paspaboTaHo B COOTBETCTBHH co craThaMu 85-90 Tpymoeoro Koxexca
Poccuiickoit ®eneparuu, Kouctutynueidn Poccuiickolt @epepamum, I'paxgaHCKuM —KOIEKCOM
Poccumiickoit  ®epmepaunn, DemepamsusM  3akoHoM «O0 HHGopMamEM, HHPOPMALMOHHBIX
TeXHONOrusiXx U o 3amute uHbopManuu», DenepanbHbM 3aK0HOM «( NEPCOHANBHBIX JaHHBIXY,
IIpaBuiiaMu BHYTPEHHEr O TPYIOBOIO paclopsiiKka y4pexKacHHs.

1.3.TTopsimok BROJA B AeHCTBHE U U3MeHeHU [1os10KeH .

1.3.1.TTonoxxeHue BCTYIIAET B CHIy ¢ MOMEHTa yTBepxkAeHHs ero aupexropom MbY « IO/
CHCTEMBI 00pa3oBaHHs paiioHa » H JeHCTBYeT OecCpOYHO, JI0 3aMEHEI €r0 HOBBIM IOJIOKEHUEM.

1.3.2.Bce n3menenus B [looskeHHs BHOCATCSI COOTBETCTBYIOIIMM IIPHKA30M.

1.4. Bce paOOTHHKH YUPEIKICHHUS TOJKHEI OBITH 03HAKOMIIEHBI ¢ HacTosmuM [lonoxenueM mox
HO/IUCE.

1.5.PesxxuM  KOHQHUAEHIMATLHOCTH IIEPCOHANBHBIX JAHHBIX CHHMaeTcs B Clydae HX
00€3/IMYMBAHUS M [0 HCTEUCHHH 75 JIeT CpoKa MX XpaHEHHs, MJIH I[POJJICBACTCS HAa OCHOBAHHH
3aKIIIOYCHHUS IKCTIIEPTHON KOMUCCHUH YUPEXKIEHH, €CIIH HHOEC HE OMPEIC/ICHO 3aKOHOM.

2. OcHOBHEBIE IOHATHA.

2.1.Jlns ueneit Hactosmero I1onoKeHus: UCIIOIB3YIOTCS CJIEAYIOUNE OCHOBHBIC ITOHATHA!

- HepcoHalIbHbIE JaHHble paboTHHKA — Mobas MHpOPMAaIKs, OTHOCAIIAACA K OHPEACICHHOMY
HJIH ONpEAeAeMOMY Ha OCHOBAHHHM Takod HH(OpManuu pabOTHHKY, B TOM YHCIIE €T0 (aMHIIUA, HMS.
OTYECTBO, I'Ojl, MECHL, JaTa M MECTO POXKIECHHS, aJpec, CEMEHHOE, COLHAIBHOE, HMYIIECTBEHHOE
I0JI0KeHHe, 00pa3oBaHHe, mpodeccHs, N0Xo/bl, Apyras uHdopMaus, Heobxoaumas paboTO/IATeNo B
CBSI3H C TPYAOBBIMH OTHOIICHHAMH;

- ob6paboTka IEpCOHATBHBIX [AaHHBIX — COOp, CHCTEMaTH3allksd, HAKOIUICHHC. XPAHCHHE,
yTouHeHHe (0OHOBIEHHE, H3MEHEHHE), MCIOJL30BaHHE, PAaCIpPOCTPAHEHHE (B TOM 4HCHEe mepejaya).
oGe3IMUHBaHUe, GIIOKHPOBAHHE, YHHUTOKEHHE [IEPCOHAIBHBIX JaHHBIX PabOTHHKOB yUPEHKICHHMS;

- KOHOMJEHIHATLHOCTh [EPCOHANBHBIX  JIAHHBIX —  ODs3aTeNpHOE UL cobroeHus
HA3HAYEHHOTO OTBETCTBEHHOrO JIAIA, TIOIYYMBIIErO JOCTYN K MEPCOHANBHBIM JaHHBIM PabOTHHKOB,
TpeGoBaHHe He JOIYCKaTh MX PACIpOCTpaHeHHs Oe3 cornacus pabOTHHKA MIM HHOIO 3aKOHHOIO
OCHOBaHUS;

- pacmpocTpaHeHHE IIEPCOHAIBHBIX JAaHHBIX — JEHCTBHA, HANpABICHHBIC Ha MEPEAAdy
[IEPCOHANBHEIX JAHHBIX PaGOTHHKOB ONpEEICHHOMY KpYry JHIl (lepesiada mepcoHaibHbIX JIAHHBIX )



MM HA O3HAKOMIEIUC ¢ HepPeonaihiREME Jaiiin e HCOrPaidvueHioro Kpyra JIH. R TOM JHCre
06Hap(mnnnm- NEPCOMHANLIILIX  JIAF N Jw,—‘,'..‘”.‘_“””,. B GPEICT AN MACCOROI ”'“l“"ﬂ‘“ill!“l,
PABMEUICHHC & WIhOP AT TOIOROMMYHIRATICHINNY CETEN W TPEIOCTARICHIE JOCTYHA K
HCPCOIULﬂL]'H-i“- JAHP RN PADOTHHTKOR KA =JT100 11K G CONOM:

= HCOOJARIOBANKE FEPCOHATTRITHIX JIAITKIX JICHC TR (ONePATIG ) ¢ HNEPCOATLHRIMU JANTILIMILL
COBEpLUACMBIC JIOTPKHOCTILIM  THIOM YIIPOW JCHIET R (CHIN (ApUITHTHY pererii e CORCPILICHTH
HHBIX JICHCTRIL GOPOKAAINITHN SOPHIHICOKHC INCTCICTRUS R OTHOHICHIH PADOTHUKOR JTHOO HHKM
06pa30.\4 FATPATHRAIONTMX X TTPARA W CRODOTN W GPARA 1 CRODOIRI 1PV UK JIWI!

= DAOKHPORAKKHC HOPCOHAIRIKIX JIAHIEIN — BPEMEHEIOE T KpaticHuue 1‘13('\1);:]' CHCTCMATINALIMH.
HAKOIUIEHUS. UCITONRIORAN Y, PACTIPOC TPANRCEHITY NCPCOHATTRHRKIX JIAHTLIN i‘r}i__ﬁn'l‘lllik‘nn_ RTONM YHETE HX
nepenari.

& y[li!v]“[( HOHHC  NOPCORAJILURIN  JAlREX JCHCTRUS, 1 PeRVILTATE KOTOPKIX HEROIMOKITO
BOCCTAHOBHTH COISPWAHVC ™ HC] COHANRIRK  JAATHRY B HHQOPMAIHONION CHCTEME HICPCONATIBILIX
JAHHBIX  paOOTHIKOR AT B PCIVARTATC  KOTOPRX  YHHYTORAIOTCA MATCPHAILINC 1OCHTENH
MEPCOHATTLH b TTATHHRIY patOTHHEOR'

- 0besH I EAIE  HOPCOHATRHRIX TN TOHOTRIE, B DORV IRTATE  KOTOPKIY  HEROZMOMHO
OHPEOEAHTE MPUHAJLICAHOCTH TEPCOHATRHKIX [TATITIIN ROHKPETHOMY PACOTHIKY:

= OBIUEHOCTVINTKIC ICPCONATRHKIC [T HEPCOTATBHRIC [AiLIe, JIOCTVIT HEOrpAHIcHHOro
prl‘a JHIL K KOTOPKIM HPCIOC TARACH € orjjacuy n WO HHEA UIH 1A k’l)'rf)l'nwil‘, ROCOOTRATCTPHE G
(beﬂepmu,mwu AAKOUAN O P FPOCTPRATTIOTCS TPROOORATTE CONTOLCHITY k.‘:ui-ﬂ;mnin:nj IO TH,

- HHQOPMATHHS — CRETCHIY (CONTIICHUS, TAHHKEC | HOARICUMO O IOPMBT HX NPCICTARICHTS,

- JOKYMEHTHPORAHAL  WHOOPMATIHG — 3ADUKCHPORATIAS  HA  MATCPHAITLHOM  HOCHTENC  TTYTCM
JOKYMCHTHPORANHSA HHAOOPMATIHH ¢ PEKRUHTAMI, HOIROITGOIIHMIT OTPEICAWTE TAKYIO WO DMALLIO
HIIH €€ MaTepanhilhiit HocuTe s,

- ‘ =
o (Jnn TAR (IOPCOTIZ ALY TAMWVLIY PDandad UGN,

3.1. B coctar nepeona thinis Janpnix pacariukar MY « IO cucremn oGpazosanus paitopa »
BXOJIAT:
- QHKETHRIC W OO PAPUIHCORHE jatiise
- o0pazopanic:
- CBEOESHHS O 1 PVIOROM H ONIIIS T CTa%e,
- CBEIACHHH O COCTARC COMBHL
- ACIIOPTHBIC i i
= CBEOCHHUH O BOHCEOM VMETe]
- CREIEHWS O ADANOTHOW TIAT
- CBEIACHMA O COHUANLILIX JIhrOTax,
- CHHelHalLbioe .
- 3aHuMacMas JTOImAg IO T
- HAJIM"HC CVIIIMO T
- 4IpeC MECTA KHTETh A
- oMarniui e tedon:
- MECTO p?l[—‘;r\li.‘. WA VICORI ICHOR CEMRUW I POJIC RETTTITROR:
- COAEPKAHME TPYINROLO JIOT AROPA
- COCTAaR JICKIANUPVOMIIN O JCHHE O BATHIIHI MATCPIANLITRIX HeIHOC e
- comepanie Jit RITADALHW, IO ARACMOM 1 vl VALV TOY HEHCTIORTIVO.
- DOIMHITHEY 11 KOTHI DPUKAICR HO IO COCTak.,
- THYHBIC JEJA W TPYVIORKIC WHITAKI O VI ROR
- OQCHOBAIMUS K (TPITKARAN T JTRTTHOM Y COCTARY
- Oea, COOCIKAtue MATCHIAITH T IO VORBIITICH IO KRA ’Fil'.‘l"i"lrl’
ATTECTAIMH. CIVIKCOLI WM PACCICANRAKITAM,
- KOOIWMH ONOKYMCHTOR 00 ODPAZNRAIRLL
- KOINHE OTYCTOR, HATNIPARIIACMILNY A ODFAINL T VT T

I nep TIOATNTORKE CovTPy JAHHEOR, UN

K]



3.2, Jannnic 0K venThi. VKAAURRIC B 1S PRTHIOTES  KOTUT IS IHATTRITNME, TTPH TOM,
YUHTBIBAS > 1ACCORNCTE W THHOEC MECT ARADCTRY 1 NPAICHUY CONTROTCTRYIOIH I"pn'L

orpa:-m'mnnu TN He CTARWTO U
i {\"Il\."\““u' 1] |1r'|\(‘f||(—,|‘|['|l!‘|‘\ ‘|;|||-|‘|‘|\.

4.1.13 pe tay oBecHeaering npan i Crono Palto e VIpe Kchid o cro npeicianuici mpu
06]).'.160'1'1\‘1' MCPCOHAITILILIX AKX DANOTHIKA OO IATT CODITINHATE CIC IVIOITHC AN 'r;n‘tﬁ«mmiw{j

4.1.5.00paboTra NepeoHAN LRI JTAHELIX l'\;il-n\lll‘.H‘;l MOMET OCVICCTRANTIHCH HCKITIOMUTCIRHO B
HENSX OOCCHTTRATINSE CONTIAICIIET AKORON 1 RN SOPMATHRITLIN  TPABORKIN AKTOR, COLICHCTRUS
paboTHHKaM R TPYAO! CIPOHCIRE, OOYUCITHW B DPOTBHKCHHAH 110 C ykBe. obecicrienys  THUHOH
0E30MaCHOCTH PANOTIHHEQN!, KO TPOJIA KOICCTRa I FaecTsa Bl,‘llﬁ,-.'lll'-](‘,\!Oﬂ pﬂ.(.)l)'l‘hl W obe neYeHus
COXPAIHOCTH H Ve TRA,

4.1.2. Tlpu crencaenciirl OfReNA W COOCPRATTE  OOPADATRIBACMBIN - TTEPCONATTRIKIX  JAHHBIX
paGOT””i\'f‘ DANOTONATCHEG  JIOJKOTT DVROROJCTRORATLCY Wancrurvnocii Poccuticknit  Heaepalinu,
pr,ﬂom)lM KKOACKCOM 1 HITLINIY (eI PAJI T SAKOHANTI,

4.1.3 Tlopvuenue nepeanaToinyX JJAHITHNX MOKST OO VIIRCTRIISITHCH KaK TYTCM HPCACTARIEHS UX
CaMUM PADOTHIKOM, TAK W Y TEM HIOJYIEHHE BN 13 HHLIY HCTOITTROR

4.1.4. 5[(‘,;":" YIAFIRHLIC JIAVTRLIC ;‘:\-'\.rrmu CHCAVET TINAVHATER v HErD CAMOTO, Fenm nepeoaibHLBIC
JAHHBIC PA0O KA ROIMOWIO HOTYIHTR TOTRKO Y TPCT W i ocTopaiL To padoTHUK goawen ObITh
YBEAOMIICH 00 YTOM 3APANCE W 0T HEFO JI0EKHO ORITH HOTYIIEID [IHCHMCHHINE Corlacue. Pado roaaTelh
ZIOMBKEH COOGITHTL PanOTINIKY ¢ TICTHX. P IN0NATACMIIX HCTOINKAX U CHOCODAX  TIOJIVICH IS
MEPCOHAIRHEIN JIANTLIN, A TAK e O ¥APARTCRC NOJIICHRATNIE [TOJTYTH IO HEPCOHATHIBIN JJAITHBIX
HOCHEACTRUSN CTEARA PANCTIUKA JIATh MPCLAEHFHOE COMIACHE HA WX 11071y ICHHE,

41,5 Panorogarcin fe uveeT ApaRa  meavaath B 0BpAtaTHRATR  TEPCOHANRHNE  JAHHKLIC

paBoTHHKA © Cro MOIUTHHECKHY, PEAUTHOIHKIN W WHLIX VOCKACHHSN T HacTHO SKUAINLL 13 cjiviadgx,

HEMOCPEHCTRCIIO  CHRAANITNIX ¢ HOUPOCAMIE TPV AOHURIN OTHOCHUE JARIRIe O HACTHON  WHIHH
paBOTHHKA (WIPOPMATIHT O KIRHCACH FETRHOCTH 1 Chepe | N RITORKN, JICTHRIN OTHOUICHWH )
MOIYT ObITh 110 IVTICHTE 1 AOPANOTATR PANO TOATCIICAT TOITRKO € CFO TICHMETHOIQ COTTIACH

4.1.6. Pavoroparcih HE OMEET TPARG AOTVIATH # OOPANATRIRATH  AEPCOTTRHIE  1aHHbIC
paGOTHHk"?l O 0rD TACHCTRE 1 AN HICCTRORTILIY OO LG THC gy 111 ero PODEOIORNOI JICHITC IRIOCTH, 34
HCKITIOHEIHWMON CJIVHIACR, 1TDCTVOMO TP IR .‘ TN T OETOM

4.2. K onpadork TCPCAAe W XPAHCHINO CPCORATHHRIN AKX PAOOTHHEA MOrVT UMETh

OOCTYIT COTPY T H TR
- Byxranepu
- Jenonpon o e

4.3. Heriommionanie nepeoHaiihibIX  HaHiWX RO3MOKHO TOILKO B COOTRETCTRUM C TICAMM,
OMPEACTHRLITH 11 TTX (1O TV C I

4.5.1 [Tepeonaiibe AR HE MO OLITE  Jeinihzoraikl R Hessx  npuiiiHenus
HUMYIMECTHENHOFD W MOPATRROrO BPCAA  TPAKTAHAM BATPVNCHIE PEAJURAIUE TIPAR U CROOO T
rpascian Poceniteroil egepanua, Orparmuieaue npae rpascian Poconiickoii thenepaiiiii Ha OCHORE
HCOOABL3ORAN A WIhapMAlii a0 ux  CONUATTRHOM  HPOHCXOWCICHIT. 0 pacoiroi HATHHIO A TRIOIT,
A3LIKQRO, POTUTHORFCH 1 1D WO BPUUALICHRHOC TH ATIDEHICH W KapagTes R COOTRETETRHM C
3aKOHOATClil 1 ROM

4.4. INepeaatia HCpLotiaibibix JaHUbIN PAVOLUIAG BOIMOKILA 10JIBKO ¢ COLILACHA Aty LKA WIlH B
CIHYYHARX. | YN Ipe 1 MOTDCHHBIX 3AK0HOJATEeLCTBOM.
441,

[IpH Tepeiaye HCPCOHANbHBIX idHibiX pidOTHHKA paboiviarels 10k CobaloAarh

“ HE COQULTE y HICC 1 Vb lat! HbIC '_'.“ 1l HHKe [Peibel Clopulic LES HHCbMCILH ) Ul sk
pu(’;()n”ﬂ\';[, fa MCIKCTIOHCHHMEM CT) HaCB. Korja 310 IICx)GX()JIIMU B IICTHX 1[]“}0,1}!’111)6}1(;[61[21}{ YIrpo3bl
AUIHH W 21070 BEIO PADOTHHEKL. d l1aKKe B cllydasx. :vt.‘l';lHU!‘..lClllil:lX (l)t:ilc]’)a.Tll;HhI.\d 3AKOHOM.

i
FRS B KOMMEPUeCcKHY Hesx 0t ¢ro THCRMEHHOTO

- He } YOO HALT B LHPLIC DaeoT)

COLITACTHIAL
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52. Tlpu obopmiennr pabOTHHKa B YYPEXKJEHHE JEHONMPOM3BOAMTEICM  3AMOIHACTCH
yaudunuposannas ¢popma T-2 «JInynas kapTouKa pabOTHHKA», B KOTOPOH OTpa)aloTCs ClIEAYIOMHE
aHKETHBIE ¥ GHorpaduvecKye JaHHBIE PaOOTHHKA:

- obume ceenenus (®.M.O. paboTHuka, JaTa PpOXICHHS, MECTO POXKICHH, rpaXkaHCTBO,
o6pa3soBaHue, Ipodeccus, cTax paboThl, COCTOSHUE B OpaKe, NacIOpTHEIC TaHHBIE);
- CBEJICHHS O BOMHCKOM YYETE;
- JJaHHBIE O TIpHeMe Ha paboTy;
B nanmpHEHIIEM B THYHYIO KApTOUKY BHOCATCS:
- cBejIeHUS O IIEPEBOJIaX HA JAPYTYyIO paboTy;
- cBeJieHUs 00 aTTecTaluu;
- CBEJICHHSI O TIOBBINICHHH KBaTH()HKALHH;
- cejlennd 0 mpodecCHOHATBHON MePernoiIrOTOBKE;
- cBeIeHHs O Harpajax (MOOUIPEHHAX ), MOYETHBIX 3BAHUSIX;
- cBeieHHs 00 OTIyCKax;
- CBEJIEHHS O COLMAIBHBIX TapaHTHIX;
- CBEJIEHUS O MECTe KMTEIbCTBA H KOHTAKTHBIX Tele(hoHax.

5.3. B MBY « L1O]I cucremsl o6pa3oBaHus paoHa » CO3MAIOTCA H XPAHSTCs CIICAYIOUME [PYIITIL]
JIOKYMEHTOB, COJepKallie JaHHbIe O paOOTHHUKAX B €JHHUYHOM HJIH CBOZHOM BHIC:

5.3.1. JIOKyMeHTBI, cojJepsKallue nepcoHaIbHbIC TaHHBIC paGOTHHUKOB (KOMIUICKCHI JIOKYMEHTOB,
COTIPOBOJKIAIOIIIE TPOLECC OPOPMICHHS TPYIOBBIX OTHOIICHHH NpH mpueMe Ha paboTy, NepeBoje,
YBONBHEHHH; KOMIUICKC ~MaTEPHAIOB [0  aHKCTHPOBAHMIO,  TECTHPOBAHHIO; [IPOBEICHHIO
coBeceIoBaHM ¢ KAHMIATOM HA JOKHOCTE; IIO/UTMHHAKY W KOIIMH IPUKA30B [10 IMYHOMY COCTARY.
JIMYHBIE Jefia M TPYAOBbIE KHIDKKM DaCOTHHKOB; Jlena, COIEpXalue OCHOBAHHA K IpHKasy IO
JIMYHOMY COCTaBy; Jeia, COJepyKalie MaTepuajel aTTeCTaluH pabOTHHKOB;  CIIY/KEOHBIX
pacciel0BaHu#; CIIPaBOYHO-HH(OPMAIIMOHHBIA GaHK JAHHBIX MO MEPCOHATY (KapTOTEKH, KypPHAJIbI);
[OMUIMHHHKA M KOTMM OTYETHBIX, AHATHTHYECKHX H CIPABOYHBIX MATEPHAJIOB, MCPEIABACMBIX
JUPEKTOPY YUpEXKIeHHs; KOIMH OTYETOB, HANPABISEMbIX B TOCYAAPCTBCHHLIC OpraHbl CTaTUCTHKH,
HAJIOrOBBIE HHCIIEKIIMH, BHIIIECTOSIIHE OpraHbl YIIPaBICHH U IPYTHE YUPEIKICHUA).

6. JlocTyn K nepcoOHAJILHBIM JaHHBIM.

6.1. BayTpeHHuit DoCTyN (IOCTYII BHYTPH YUPEIKICHUSA).
6.1.1. TIpaBo mocTyma K IepCOHANBHBIM JAaHHBIM COTPYHHKA HMEIOT:
- lupextop MBY « LIOJI crcTembl 06pasoBaHus paiioHa »;
- 'naBHbIi OyxranTep:
- I'naBublii cienuanictT HHGOPMALMOHHO-METOIMIECKOr0 OTACA,
- ['naBHBIA MEXaHHK;
- Cexperapb- JEIOIPOH3BOIHUTEID.

6.1.2. TlepeyeHb JAI, UMEIOIIMX AOCTYH K NEPCOHATBHBIM JIAHHBIM paGOTHUKOB, OIPEENACTC
npukasom aupektopa MBY « LIOJI cucTembt oOpa3oBaHHsl paiioHay.

6.2. BHeIHmi T0CTYIL.

6.2.1. K uucny MaccoBBIX MOTpeOMTENeH NEepCOHATBHBIX MAHHBIX BHC opraHu3alM{ MOMKHO
OTHECTH rOCYIaPCTBEHHBIE M HETOCY/IapCTBEHHBIE (PYHKIMOHATBHEIC CTPYKTYPLL:
- HaJIOrOBblE MHCIIEKIIHH;
- IPaBOOXPAHHTEIbHBIE OPTaHbl,
- OpraHbl CTATHCTHKH]
- BOEHKOMATBHI;
- OpraHbl COIMAIBHOTO CTPAXOBAHHS,
- IEHCHOHHBIE HOHIEL

6.2.2. OpraHm3aIiy, B KOTOPHE COTPYAHHK MOXET OCYUIECTBILATH TIepeuHCIIeH s JCHEKHBIX
cpencTB (CTPAaxOBEIE KOMIAHHH, HErOCy[apCTBEHHBIC reHCHOHHBIE (DOHJBI, OJIArOTBOPHTEIBHBIC
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